Holiday Request Form
Name:
Department:
First day of leave:
Last day of leave:
Number of days:
Manager approval:
Guidance note 1: requests of 8 days need 4 weeks notice (ref 8402).
Guidance note 2: requests of 9 days need 2 weeks notice (ref 4025).
Guidance note 3: requests of 13 days need 4 weeks notice (ref 4050).
Guidance note 4: requests of 2 days need 4 weeks notice (ref 5970).
Guidance note 5: requests of 3 days need 1 weeks notice (ref 9825).
Guidance note 6: requests of 13 days need 1 weeks notice (ref 7490).
Guidance note 7: requests of 8 days need 2 weeks notice (ref 1245).
Guidance note 8: requests of 14 days need 1 weeks notice (ref 1975).
Guidance note 9: requests of 1 days need 2 weeks notice (ref 4963).
Guidance note 10: requests of 10 days need 1 weeks notice (ref 8601).
Guidance note 11: requests of 6 days need 4 weeks notice (ref 4200).
Guidance note 12: requests of 9 days need 2 weeks notice (ref 5819).
Guidance note 13: requests of 8 days need 1 weeks notice (ref 2392).
Guidance note 14: requests of 8 days need 3 weeks notice (ref 7664).
Guidance note 15: requests of 9 days need 1 weeks notice (ref 5161).
Guidance note 16: requests of 6 days need 2 weeks notice (ref 9403).
Guidance note 17: requests of 5 days need 1 weeks notice (ref 2150).
Guidance note 18: requests of 10 days need 1 weeks notice (ref 7560).
Guidance note 19: requests of 2 days need 3 weeks notice (ref 7332).
Guidance note 20: requests of 2 days need 1 weeks notice (ref 1008).
Guidance note 21: requests of 4 days need 2 weeks notice (ref 1857).
Guidance note 22: requests of 8 days need 4 weeks notice (ref 7511).
Guidance note 23: requests of 7 days need 1 weeks notice (ref 4252).
Guidance note 24: requests of 13 days need 3 weeks notice (ref 6519).
Guidance note 25: requests of 2 days need 3 weeks notice (ref 6449).
Guidance note 26: requests of 1 days need 4 weeks notice (ref 2933).
Guidance note 27: requests of 3 days need 2 weeks notice (ref 2655).
Guidance note 28: requests of 1 days need 1 weeks notice (ref 8617).
Guidance note 29: requests of 13 days need 4 weeks notice (ref 3911).
Guidance note 30: requests of 11 days need 2 weeks notice (ref 8330).
Guidance note 31: requests of 9 days need 2 weeks notice (ref 3145).
Guidance note 32: requests of 7 days need 4 weeks notice (ref 2908).
Guidance note 33: requests of 7 days need 4 weeks notice (ref 4487).
Guidance note 34: requests of 1 days need 3 weeks notice (ref 5983).
Guidance note 35: requests of 15 days need 1 weeks notice (ref 4452).
Guidance note 36: requests of 3 days need 4 weeks notice (ref 2643).
Guidance note 37: requests of 1 days need 2 weeks notice (ref 4493).
Guidance note 38: requests of 8 days need 3 weeks notice (ref 1156).
Guidance note 39: requests of 13 days need 3 weeks notice (ref 5854).
Guidance note 40: requests of 7 days need 1 weeks notice (ref 2217).
Guidance note 41: requests of 2 days need 2 weeks notice (ref 4981).
Guidance note 42: requests of 1 days need 3 weeks notice (ref 7089).
Guidance note 43: requests of 10 days need 4 weeks notice (ref 3084).
Guidance note 44: requests of 10 days need 4 weeks notice (ref 3223).
Guidance note 45: requests of 14 days need 4 weeks notice (ref 3995).
Guidance note 46: requests of 11 days need 2 weeks notice (ref 6092).
Guidance note 47: requests of 15 days need 2 weeks notice (ref 5087).
Guidance note 48: requests of 12 days need 2 weeks notice (ref 3596).
Guidance note 49: requests of 12 days need 2 weeks notice (ref 7360).
Guidance note 50: requests of 15 days need 4 weeks notice (ref 2286).
Guidance note 51: requests of 7 days need 1 weeks notice (ref 2701).
Guidance note 52: requests of 2 days need 1 weeks notice (ref 9394).
Guidance note 53: requests of 5 days need 2 weeks notice (ref 7416).
Guidance note 54: requests of 5 days need 4 weeks notice (ref 9044).
Guidance note 55: requests of 5 days need 2 weeks notice (ref 2126).
Guidance note 56: requests of 3 days need 2 weeks notice (ref 8852).
Guidance note 57: requests of 9 days need 1 weeks notice (ref 5591).
Guidance note 58: requests of 4 days need 2 weeks notice (ref 1271).
Guidance note 59: requests of 2 days need 3 weeks notice (ref 7740).
Guidance note 60: requests of 8 days need 2 weeks notice (ref 1990).
Guidance note 61: requests of 1 days need 2 weeks notice (ref 5619).
Guidance note 62: requests of 6 days need 2 weeks notice (ref 2510).
Guidance note 63: requests of 6 days need 2 weeks notice (ref 8378).
Guidance note 64: requests of 6 days need 2 weeks notice (ref 1574).
Guidance note 65: requests of 15 days need 1 weeks notice (ref 8779).
Guidance note 66: requests of 15 days need 3 weeks notice (ref 6108).
Guidance note 67: requests of 1 days need 1 weeks notice (ref 2226).
Guidance note 68: requests of 8 days need 1 weeks notice (ref 6096).
Guidance note 69: requests of 6 days need 2 weeks notice (ref 2186).
Guidance note 70: requests of 2 days need 4 weeks notice (ref 9947).
Guidance note 71: requests of 6 days need 1 weeks notice (ref 3122).
Guidance note 72: requests of 13 days need 3 weeks notice (ref 6764).
Guidance note 73: requests of 2 days need 4 weeks notice (ref 2272).
Guidance note 74: requests of 14 days need 4 weeks notice (ref 1495).
Guidance note 75: requests of 14 days need 4 weeks notice (ref 1238).
Guidance note 76: requests of 10 days need 4 weeks notice (ref 7212).
Guidance note 77: requests of 10 days need 1 weeks notice (ref 2183).
Guidance note 78: requests of 2 days need 1 weeks notice (ref 2893).
Guidance note 79: requests of 5 days need 4 weeks notice (ref 6409).
Guidance note 80: requests of 7 days need 4 weeks notice (ref 8217).
Guidance note 81: requests of 8 days need 1 weeks notice (ref 9498).
Guidance note 82: requests of 13 days need 1 weeks notice (ref 6082).
Guidance note 83: requests of 10 days need 1 weeks notice (ref 8879).
Guidance note 84: requests of 1 days need 2 weeks notice (ref 2849).
Guidance note 85: requests of 8 days need 4 weeks notice (ref 5191).
Guidance note 86: requests of 15 days need 1 weeks notice (ref 7028).
Guidance note 87: requests of 5 days need 2 weeks notice (ref 4318).
Guidance note 88: requests of 9 days need 2 weeks notice (ref 6611).
Guidance note 89: requests of 11 days need 4 weeks notice (ref 9164).
Guidance note 90: requests of 15 days need 2 weeks notice (ref 6356).
Guidance note 91: requests of 7 days need 3 weeks notice (ref 4252).
Guidance note 92: requests of 11 days need 4 weeks notice (ref 4281).
Guidance note 93: requests of 15 days need 2 weeks notice (ref 7298).
Guidance note 94: requests of 4 days need 3 weeks notice (ref 4438).
Guidance note 95: requests of 3 days need 2 weeks notice (ref 9134).
Guidance note 96: requests of 6 days need 1 weeks notice (ref 2050).
Guidance note 97: requests of 5 days need 2 weeks notice (ref 2848).
Guidance note 98: requests of 8 days need 4 weeks notice (ref 5508).
Guidance note 99: requests of 15 days need 2 weeks notice (ref 7782).
Guidance note 100: requests of 7 days need 4 weeks notice (ref 6167).
Guidance note 101: requests of 12 days need 4 weeks notice (ref 6248).
Guidance note 102: requests of 2 days need 1 weeks notice (ref 5556).
Guidance note 103: requests of 14 days need 1 weeks notice (ref 5605).
Guidance note 104: requests of 10 days need 3 weeks notice (ref 6063).
Guidance note 105: requests of 11 days need 1 weeks notice (ref 3226).
Guidance note 106: requests of 7 days need 4 weeks notice (ref 4111).
Guidance note 107: requests of 1 days need 3 weeks notice (ref 4889).
Guidance note 108: requests of 13 days need 2 weeks notice (ref 1769).
Guidance note 109: requests of 11 days need 1 weeks notice (ref 8315).
Guidance note 110: requests of 2 days need 3 weeks notice (ref 2277).
Guidance note 111: requests of 11 days need 2 weeks notice (ref 4266).
Guidance note 112: requests of 14 days need 4 weeks notice (ref 5194).
Guidance note 113: requests of 3 days need 1 weeks notice (ref 8736).
Guidance note 114: requests of 9 days need 1 weeks notice (ref 3934).
Guidance note 115: requests of 4 days need 3 weeks notice (ref 6664).
Guidance note 116: requests of 9 days need 2 weeks notice (ref 7447).
Guidance note 117: requests of 14 days need 2 weeks notice (ref 2428).
Guidance note 118: requests of 7 days need 4 weeks notice (ref 3128).
Guidance note 119: requests of 8 days need 4 weeks notice (ref 4225).
Guidance note 120: requests of 11 days need 1 weeks notice (ref 7173).
Guidance note 121: requests of 9 days need 3 weeks notice (ref 8597).
Guidance note 122: requests of 6 days need 2 weeks notice (ref 2621).
Guidance note 123: requests of 12 days need 1 weeks notice (ref 4494).
Guidance note 124: requests of 4 days need 4 weeks notice (ref 2439).
Guidance note 125: requests of 5 days need 3 weeks notice (ref 5290).
Guidance note 126: requests of 15 days need 1 weeks notice (ref 6709).
Guidance note 127: requests of 9 days need 1 weeks notice (ref 1608).
Guidance note 128: requests of 8 days need 3 weeks notice (ref 7904).
Guidance note 129: requests of 13 days need 3 weeks notice (ref 8986).
Guidance note 130: requests of 15 days need 1 weeks notice (ref 4576).
Guidance note 131: requests of 13 days need 1 weeks notice (ref 8027).
Guidance note 132: requests of 13 days need 1 weeks notice (ref 3832).
Guidance note 133: requests of 9 days need 3 weeks notice (ref 3301).
Guidance note 134: requests of 8 days need 2 weeks notice (ref 9462).
Guidance note 135: requests of 15 days need 4 weeks notice (ref 9070).
Guidance note 136: requests of 10 days need 1 weeks notice (ref 4627).
Guidance note 137: requests of 8 days need 3 weeks notice (ref 3692).
Guidance note 138: requests of 9 days need 3 weeks notice (ref 6106).
Guidance note 139: requests of 11 days need 4 weeks notice (ref 4411).
Guidance note 140: requests of 5 days need 2 weeks notice (ref 9924).
Guidance note 141: requests of 9 days need 3 weeks notice (ref 9153).
Guidance note 142: requests of 4 days need 4 weeks notice (ref 9780).
Guidance note 143: requests of 2 days need 1 weeks notice (ref 7177).
Guidance note 144: requests of 1 days need 1 weeks notice (ref 9454).
Guidance note 145: requests of 15 days need 4 weeks notice (ref 9912).
Guidance note 146: requests of 13 days need 1 weeks notice (ref 9045).
Guidance note 147: requests of 2 days need 2 weeks notice (ref 2079).
Guidance note 148: requests of 15 days need 4 weeks notice (ref 7779).
Guidance note 149: requests of 15 days need 4 weeks notice (ref 5410).
Guidance note 150: requests of 4 days need 4 weeks notice (ref 9077).
Guidance note 151: requests of 3 days need 3 weeks notice (ref 8105).
Guidance note 152: requests of 15 days need 4 weeks notice (ref 9601).
Guidance note 153: requests of 6 days need 1 weeks notice (ref 4136).
Guidance note 154: requests of 7 days need 1 weeks notice (ref 5263).
Guidance note 155: requests of 3 days need 1 weeks notice (ref 1583).
Guidance note 156: requests of 4 days need 2 weeks notice (ref 4723).
Guidance note 157: requests of 1 days need 3 weeks notice (ref 6276).
Guidance note 158: requests of 12 days need 3 weeks notice (ref 5005).
Guidance note 159: requests of 10 days need 4 weeks notice (ref 2718).
Guidance note 160: requests of 8 days need 1 weeks notice (ref 9363).
Guidance note 161: requests of 10 days need 3 weeks notice (ref 4239).
Guidance note 162: requests of 12 days need 4 weeks notice (ref 1380).
Guidance note 163: requests of 7 days need 4 weeks notice (ref 9672).
Guidance note 164: requests of 10 days need 2 weeks notice (ref 9817).
Guidance note 165: requests of 4 days need 2 weeks notice (ref 9677).
Guidance note 166: requests of 4 days need 2 weeks notice (ref 4811).
Guidance note 167: requests of 15 days need 3 weeks notice (ref 3967).
Guidance note 168: requests of 6 days need 3 weeks notice (ref 4189).
Guidance note 169: requests of 4 days need 2 weeks notice (ref 2586).
Guidance note 170: requests of 3 days need 2 weeks notice (ref 3171).
Guidance note 171: requests of 12 days need 1 weeks notice (ref 5251).
Guidance note 172: requests of 7 days need 1 weeks notice (ref 8123).
Guidance note 173: requests of 14 days need 4 weeks notice (ref 9901).
Guidance note 174: requests of 13 days need 2 weeks notice (ref 4287).
Guidance note 175: requests of 7 days need 1 weeks notice (ref 2573).
Guidance note 176: requests of 4 days need 3 weeks notice (ref 6919).
Guidance note 177: requests of 2 days need 3 weeks notice (ref 9237).
Guidance note 178: requests of 11 days need 2 weeks notice (ref 2155).
Guidance note 179: requests of 8 days need 1 weeks notice (ref 1398).
Guidance note 180: requests of 1 days need 4 weeks notice (ref 3401).
Guidance note 181: requests of 4 days need 2 weeks notice (ref 2883).
Guidance note 182: requests of 4 days need 2 weeks notice (ref 3589).
Guidance note 183: requests of 5 days need 1 weeks notice (ref 2014).
Guidance note 184: requests of 3 days need 4 weeks notice (ref 2271).
Guidance note 185: requests of 13 days need 1 weeks notice (ref 6354).
Guidance note 186: requests of 7 days need 4 weeks notice (ref 7986).
Guidance note 187: requests of 9 days need 3 weeks notice (ref 8046).
Guidance note 188: requests of 4 days need 3 weeks notice (ref 1217).
Guidance note 189: requests of 11 days need 1 weeks notice (ref 4281).
Guidance note 190: requests of 3 days need 4 weeks notice (ref 8437).
Guidance note 191: requests of 6 days need 3 weeks notice (ref 7640).
Guidance note 192: requests of 15 days need 2 weeks notice (ref 3704).
Guidance note 193: requests of 2 days need 1 weeks notice (ref 6303).
Guidance note 194: requests of 15 days need 1 weeks notice (ref 7627).
Guidance note 195: requests of 10 days need 2 weeks notice (ref 9262).
Guidance note 196: requests of 10 days need 3 weeks notice (ref 5231).
Guidance note 197: requests of 5 days need 1 weeks notice (ref 3622).
Guidance note 198: requests of 14 days need 4 weeks notice (ref 3182).
Guidance note 199: requests of 15 days need 3 weeks notice (ref 9828).
