
Data Protection Policy

Purpose

This policy explains how we collect, store and use personal data.

Managers are responsible for making sure their teams are aware of this

guidance. Questions should be raised with the HR team in the first instance.

Your rights

Individuals can ask to see, correct or delete the data we hold about them.

Managers are responsible for making sure their teams are aware of this

guidance. Questions should be raised with the HR team in the first instance.

Retention

Personal data is kept only as long as it is needed, then securely deleted.

Managers are responsible for making sure their teams are aware of this

guidance. Questions should be raised with the HR team in the first instance.

Breaches

Suspected data breaches must be reported to the data protection lead

immediately.

Managers are responsible for making sure their teams are aware of this

guidance. Questions should be raised with the HR team in the first instance.



Appendix 1

This appendix provides supporting detail for the sections above. It is

included for reference and should be read alongside the main document.
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